YT1BepxkAECHO

YnpasiasommM COBETOM,
pemenue ot 14.07.2023 Ne 01-YC
C U3MEHEHUSMU, IPUHATHIMU
YpaBIsOIIUM COBETOM,
pemenue ot 23.01.2024 Ne 07-YC

IHOJIO’KEHUE
O METOAUYECKOM HEHTPE

CJC HK-04-2021

1. OBHIME ITOJIOKEHUA

1.1. Hacrosimiee Ilonoxkenue ycraHaBnuBaeT (pyHKIMH, MpaBa, 00SI3aHHOCTH M MPUHIIUIIBI
dopmupoBanus Metoamueckoro meHTpa CucreMbl JTOOPOBOJNBHOW cepTUdHKanyu B 00JIACTH
HEPa3pyIIAIONUIEro KOHTPOJIsA (PEeruCTPAllMOHHBII HOMEpP B PEeCTpe 3aperuCTPUPOBAHHBIX CHUCTEM
nobposoabHOi ceptuduranuu POCC RU.32447.040JIMO, namee - Cucrema), a TaKkxke
B3auMojeiictee ~ Meroauyeckoro  1eHTpa ¢  ydacTHuKamMu  CucTeMbl U JpYyTUMHU
3aMHTEPECOBAHHBIMU CTOPOHAMH, B TOM YHCJIE!

- llentpanbubiM opranoMm (mamee — L[O) u ero CTPYKTYpHBIMH TOJpa3felieHUus MU —
Komuccueil no npusHannio, AnemuisinOHHON KOMUCCHEH;

- opraHamu mno ceprudukanuu nepcoHana (manee — OC) ¢ NpU3HAHHBIMU
HK3aMEHaAIMOHHBIMU 1IeHTpamu (fanee — J11);

- OpraHu3alusAMH-paboToAATENIIMU CEPTUPUIIMPOBAHHOTO IIEPCOHAIA;

- IEpPCOHAJIOM OpraHM3alii, BHINOJHSIOUIMM paboThl B 00JaCTH Hepa3pyLIAroIIEero
KOHTPOJISI U TEXHUUECKOM TMarHOCTHKH,

- (henepanbHBIMU OpraHaMH MCIIOJHUTEIBHON BIACTH (PETYIUPYIOLUIMMHI OpraHaMu);

1.2. Vicionb3yemble MOHATHS, TEPMHUHBI U OTIPEIEIEHUSI COOTBETCTBYIOT:

- ®enepanbHOMY 3aK0HY «O TexXHHYECKOM perynupoBanum» Nel84-d3 ot 27.12.2002 r.;

- 3akony P® «O 3amuTte npas notpedureneit» Ne2300-1 ot 07.02.1992 r.;

- TOCT ISO/IEC 17011-2018 «Omenka cooTBeTcTBHs. TpeOOBaHHS K OpraHam o
AKKPEIUTAINH, AKKPEIUTYIOIIUM OPTaHbl 110 OLEHKE COOTBETCTBHAY |

- TTOCT P CO 9000-2015 «Cuctema MeHemkMeHTa KadecTBa. OCHOBHEIE ITOJOKEHHUSI U
cloBapb»™,

-T'OCT ISO/IEC 17000-2012 «Ouenka coorBercTBusi. CiioBaps. O01mue HpI/IHLII/IHBI»*;

- «[IpaBunam QynkmmonupoBanuss CucteMbl T0OPOBOJIBHOW cepTHUKAIMK B 00JaCcTH
HEPa3PyIIAIONIEro KOHTPOIS .

1.3. Hacrosimee [lonoxenue yduTbIBaeT TpeOOBAHMS HALMOHAJIBHBIX U MEXIYHApOJHBIX
JIOKYMEHTOB:

- TOCT ISO/IEC 17011-2018 «Ormenka cooTBeTcTBHs. TpeOOBaHHS K OpraHam Io
AKKPEIUTALINH, AKKPETUTYIOLIIM OPTaHbl 110 OIEHKE COOTBETCTBUS |

- T'OCT P UCO/M3K 17024-2017«Ouenka coorBeTcTBusl. O01Ine TpeOOBaHUS K OpraHam,
TPOBOJIAIINM CePTHYHUKALHIO IEPCOHATIA |

" IIpuMeHsieTcs IOCIeHss AeHCTBYIOIAs PeIaKIMs JOKYMEHTa
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-T'OCT P UCO 9712-2023 «Kontposb Hepazpymatomuid. KBanudukarus u cepruduxaius
[IEpPCOHAJIa HEPA3PYILAIOIIETO KOHTPOJISIN ™,

1.4. MeTtonuueckuii HeHTP QYHKIIMOHUPYET HA OCHOBAHUH:

- «lIpaBun ¢ynxnuonupoBanust CucTeMbl JOOPOBOJBHOM cepTH(HKAIUKU B 007aCTH
HEPa3pyIIAIOLIEro KOHTPOJIA»™;

- llpaBun ceprudukanuu mnepcoHasa B O0JACTH Hepa3pyIIAIONIET0 KOHTPOJIS B
coorBerctBur ¢ 'OCT P CO 9712-2023 (CAC HK-07-2024)*;

- Hacroswero [lonoxeHus.

1.5. MeTonuueckuii IICHTP B CBOCH JeATEIbHOCTH pyKOBOACTBYeTCs TpeboBanusimu [[OCT
ISO/IEC 17011-2018x.

1.6. Meroauueckuili LEHTp HE SABIAETCS IOPUAMYECKUM JIMIOM M  OCYILECTBISET
KOHCYJIbTAIIHOHHOE U METOJINYEeCcKOe cojieiicTBrEe ydyacTHHKaM CHCTEMBI.

1.7. Meroauyeckuii IIEHTp HeceT Mpo(EeCcCHOHATBHYI0 OTBETCTBEHHOCTh 3a MPUMEHEHHE
BceMHU y4yacTHHKaMu CHCTEMBl €IMHBIX JOKYMEHTOB, MPaBWJI U TPOLEAYp MPU CepTUPHUKALUU
HepcoHaIa.

2. DYHKIIMU METOINUYECKOT'O HEHTPA

2.1. Meronnueckoe U KOHCYJIbTalMOHHOE coaeiicTBue aestenbHoctu OC.

2.2. O6o6menune ombiTa padorel OC, MEXIYHAPOAHOTO OMNBITA IO CEepTH(PHUKAIUN
nepcoHasa, 1 pa3paboTka Ha X OCHOBE MPEJIOKEHHH 110 COBEPIIEHCTBOBAHNIO CHCTEMBI.

2.3. Oka3anue MHPOPMAITMOHHO-METOANYECKOHN MOIepKKH aesrerapHocTr 1O.

2.4. Yyactue B paboTe MO COBEPIICHCTBOBaHMIO (DOH/IA HOPMATHUBHBIX JOKYMEHTOB IpPH
B3aMMOJICHCTBUH C TEXHUYECKUMHU KOMHUTETaMHU IO CTAaHAAPTU3AIUU U METOJAMYECKUMHU IIEHTPaMHU
PETYIUPYIOIIUX OPTaHOB U IPYTHX CUCTEM CepPTU(PHUKAIIUU TIEpCOHANA.

2.5. OkazaHue coaeicTBUS B pa3pabdOTKe M YTBEPKACHUU 3K3aMEHAI[MOHHBIX BOIPOCOB U
IIPOLEAYDP OLEHKU PE3YJIbTAaTOB dK3aMEHOB.

2.6. OxazaHue coaelcTBUS B pa3padOTKe M YTBEP)KIEHUU MPOrpaMM MOATOTOBKH
nepcoHasia B 00JacTH Hepas3pylIaIoNIero KOHTPOJS M JIKCIEPTOB, a TakKe MPOLEAYp OLIEHKH
pe3yabTaTOB UX MOJATOTOBKH M CEPTUDUKAIINN.

2.7. Yuactue B pa3paboTKe U aKkTyaau3aluu J0KyMeHTOB CUCTEMBI.

2.8. OueHKa pe3ylbTaTUBHOCTH (PYHKIMOHUPOBaHUS CHCTEMBI U €€ Y4aCTHHUKOB.

2.9. CornacoBanue MOJUTHKHU MO OIeHKe cooTBeTcTBUsS OC, B TOM uHcClie MO BOMPOCAM
oOecrnieueHns OecprucTpPaCTHOCTH.

2.10. Pa3zpaboTka mpeqioKeHni Mo MpUHIHMIAM U GopMaM B3aUMOJAEUCTBUS yYACTHHKOB
CuHcTeMBbI ¢ 3aKa39MKaMU, OTEYeCTBEHHBIMH U 3apyO0eKHBIMU CHCTEMAaMH CEPTH(UKAIIH.

3. MIPABA METOANYECKOI'O IEHTPA

3.1. BsaumopeiictByer co BcemMu yuacTHUKamu CHCTeMBI C TIIelblI0  pa3pabOTKu
PEKOMEHJAININ U PEeIICHUH ISl JaTbHEHIIIETO YAyUIIeHUs JeATeIbHOCTH CUCTEMBI.

3.2. JlaeT pa3bsCHEHUS MO BOMPOCAM, KACaIOMIUMCS MPUMEHEHHUs JOKYMEHTOB CHCTEMBI,
mpaBuiI U mporeayp npoiecca npusHanus OC u cepTudukayuy nepcoHana.

3.3. [IpuBnekaer, npu HEOOXOAUMOCTH, CIICIIUATMCTOB ISl PEIICHUS] BOMIPOCOB, CBSA3aHHBIX
¢ pa3paboTkoil JoKymMeHTOB CHCTEMBI, MPOTpaMM TOJTOTOBKHM W cepTU(DHKAIMK TepcoHaa,
COOPHHUKOB 2K3aMEHAITMOHHBIX BOTIPOCOB.
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3.4. VYuactByer B TpoBeleHHMHM aHanmm3a pabor mno mnpusHanmioo OC, pa3paboTke
MEPOTIPUITHIA 110 COBEPIICHCTBOBAHUIO CUCTEMBI.

3.5. Opranusyer U y4dacTByeT B pa0oTe CEeMHUHApOB MO OOMEHY ONBITOM U pa3paboTKe
HOBBIX HOPMATHBHBIX JOKYMEHTOB B 00JIACTH CEPTU(HUKAITIH.

4. OBA3AHHOCTU METOAUYECKOI'O IEHTPA

4.1. TIpoBOOUT €XErogHbld aHanmu3 JOKyMEHTOB CHCTEMBbI, HpOrpaMM MOJATOTOBKH,
cepruduKanyy nepcoHaia, YK3aMeHAIIMOHHBIX BOIPOCOB MO CePTH(UKAIIUY TIEPCOHATIA.

4.2. Cobmomaer KOHGUIEHIIMAILHOCTh MH(OpPMAIMK TOJY4YEHHOH B PE3ylbTaTe CBOCH
JESTEIILHOCTH.

4.3. Nudopmupyer opranmszanuio, cosaapiryto Cucremy, 11O u 3amHTEpecOBaHHBIC B
ycIyrax 1o cepTU(HUKAIMN NIEPCOHAIa OPTaHU3aLUH O Pe3yJbTaTax IesiTeNbHOCTH CUCTEMBI.

5. P OPMUPOBAHUE METOANYECKOI'O HEHTPA

5.1. CocraB Meroauueckoro neHTpa GopMupyercs U3 BeAyLUX CIELUUAINCTOB B 00JIaCTH
HEepa3pyIIAONIETro KOHTPOJIS U CePTH(HUKALINY TIepCOHAIa.

5.2. CocraB MeToan4eckoro IIEHTpa YTBEPXKIAETCS PaCHOPAIUTEIBHBIM JOKYMEHTOM
pykoBoauTtens 11O.

5.3. CoBer (opmupyercs ¢ y4yeTOM MPEACTABICHUS MHTEPECOB BCEX 3aWHTEPECOBAHHBIX
CTOpPOH, HMMEIOIIMX OTHOIIEHHE K CEepTU(QHUKAIMK TEepCOHAJla B O0JACTH HEPa3pyLIArOIIero
KOHTPOJISL.

5.4. CocraB MeToan4eckoro IeHTpa yTBEPKIaeTCsl Ha CPOK He Oosiee 3-X JIeT.

5.5. Co Bcemn wienamu Metoanueckoro nentpa 11O 3akmrouaer coriameHue O COrNIaCHU
y4acTBOBaTh B pabore MeToaunueckoro mneHTpa (hopma cornaiieHus npuseseHa B [Ipunoxxennn).

6. OPTAHM3ALIUA PABOTHBI METOIMYECKOI'O HEHTPA

6.1. OpranuzanuoHHy0 paboTty MeToanyeckoro LEHTpa, BEeJEHHE JAEJIONPOU3BOJACTBA U
oopMIIEHHE IPUHSTHIX PElIEHUI 00ecrieunBaeT ceKpeTapb MeToquuecKkoro HeHTpa.

6.2. Meronuyeckuil IEHTp MPUHUMAET DPELICHHUS Ha 3acelaHUsAX, KOTOPbIE CO3BIBAIOTCS
npenceaareneM MeToauueckoro neHTpa. BHeouepenHoe 3acenaHue MOKET OBITH MPOBENEHO IO
MHHUIIMATUBE PyKOBOIUTENS (3amecTuTens pykoBoautesns) LO.

6.3. IloBectka MJHS © JOKYMEHTHI, HEOOXOAMMBIC [UIsI TPUHITHS  PEIICHHS,
MOJrOTaBIUBAIOTCS CeKpeTapeM MeToANYecKoro LEHTpa M JOJDKHBI OBbITh IOJy4eHbl BCEMHU
ywieHaMu MeTou4ecKkoro eHTpa He T03/IHee TpexX JHEeH 10 Hadaja 3ace/laHusl.

6.4. 3acemanne MeTOOMUECKOTO IIEHTpa SBISETCS MPABOMOYHBIM, €CIM Ha HEM
npucyrcTByeT He MeHee 50% wineHoB Mertoamueckoro meHtpa. Ha 3acemanme MeToaumdeckoro
[EeHTpa MOTyT mnpuriamarscs npezacraButenu O, opraHoB mo ceprudukanuu, opraHu3aluii,
OCYIIECTBISIONUX pabOThl B 00JaCTH HEpa3pyIIAIOIIEr0 KOHTPOJIS.

6.5. Cekperapp MeTOAMYECKOTO LIEHTPAa PETUCTPUPYET BCEX NPUCYTCTBYIOUIMX Ha
3acejaHMM MeTOAMYEeCcKOro IeHTpa, B TOM YHCJIe MPUITIAIIEHHBIX JIML, U BEAET MPOTOKOJIbHYIO
3aMMch 3aceJaHusl.

6.6. MeToauueckuii UEHTP NPUHUMAET pEIIeHWE MPOCTHIM OOJBUIMHCTBOM TI'0JIOCOB
npucyTcTByromux. Ilpu paBeHCTBE roj0cOB BOINPOC peHIacTcs B 3aBUCUMOCTH OT T'OJIOCOBAHUS
npenceaarens MeToanueckoro HeHTpa.

6.7. Ilo uroram KaXJOTO 3acelaHus CeKpeTapb MeTOIUYecKOro IEHTpa COCTaBIISET
IIPOTOKOJI 3acelaHusl, BKIIOYAIOIUN [aTy MPOBEIEHUE, CIIMCOK INPUCYTCTBYIOIUX, MIOBECTKY IHS
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3aceaHus, OOCYKAEHHE paccMaTpPHBAEMBIX BOIPOCOB, a TAKXKE NMPHHATHIC pemeHus. [Iporoxon
HOJMUCBIBAETCS MIPEJCENATENIeM U CeKpeTapeM MeToquuecKoro LHeHTpa.

6.8. MeToanyeckuii IEHTp HE NMEET COOCTBEHHBIX KOMMEPYECKUX HHTEPECOB.

6.9. Meroauyecknii LEHTP MOXET co3JaBaTh pabouue Tpynmsl s pa3paboOTKU
(mepepaboTKH, aKTyanu3anuu) AOKyMeHTOB CHCTEMBI, POrpaMM IOJIrOTOBKM M CEPTU(UKAINN
nepcoHasa, COOPHUKOB 3K3aMEHALIMOHHBIX BOIIPOCOB.
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[Ipunoxenue

dopma cornameHus o COrjIaCuu y4acTBOBaTh B paboTe MeToau4eckoro HeHTpa

COI'JIAILIEHUE

(bamuust, ©Ms1, OTYECTBO)

(opranu3zariusi)

(TOTHKHOCTBD)

Cornacen ydactBoBaTh B pabore Meronuueckoro ueHtpa Cucremsl J100pOBOJBHON
ceprudukanyy B 00JIACTH Hepa3pyIIAOIIET0 KOHTPOJIS.
O06s3yroch coOMIOaTh MpaBUia, OINpeesieHHble JOKyMeHTaMu Cucrembl 10OpOBOJIBHON
ceprudukany B 00JAaCTH HEPa3pyLIAIOUIET0 KOHTPOJIS B OTHOIIEHUWH KOH(UICHIIMAIBLHOCTU
uHpOpMallUY, TMOJYyYEeHHOH B mpolecce esITeIbHOCTH METOAMUYecKoro IIeHTpa, €CId 3TO He
IIPOTUBOPEYUT 3aKOHOAaTeNbCTBY Poccuiickont denepanuu;

(Tmomrck)

(mara)
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JIucT perucrpaunu U3MEHEHUN

Ne mynkra [Tonmuce
No JIOKYMEHTA, Jara OTBETCTBEHH
i B KOTOPBIA | IIPOBENCHUS dopMa poBEeACHUS U3MEHEHUS Oro Jauua

BHECCHBI H3MEHEHMUS
H3MCHCHUS
Cuctema 106pOBOILHOM CJIC HK-04-2021
cepTudUKaIK B 00JIACTH [Tonoxenue o Metoauueckom 1IIEHTpE Crp. 6 13 6
HEpa3pylaero KOHTPOJs




